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Faculty of Graduate Studies staff have the ability to waive and reinstate the Annual Progress Report 
requirements for a student. Included is how to waive and reinstate the Annual Progress Report.

 
 Wave the Annual Progress Report: 

1. Click the Records and Enrollment link. 

 

2. Click the Student Term Information link. 

 

3. Click the GS Annual Progress Report link. 

 

4. Click the Annual Progress Report link. 

 

5. You can enter the Student ID directly and press Enter or Search. Optional: Use the Search Criteria if 
the Student ID is not known. Click the Search button. 
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6. The Graduate Student Annual Progress Report displays. Click the Status History tab. 

 

7. The Graduate Student Annual Progress Report Status History displays including any APR action. In 
order to Waive the APR the reason field must have a comment entered. Click the Waive APR 
button. 
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8. The Status History page will update and display the following: 
Status - Updates to Waived 
Assigned to - the individual responsible for waiving the APR 
Assigned on - Date and Time the APR report was waived 
APR action - updates to Waive 
Reason - the reason the requirement was waived 
Press Save. 

 

 Reinstate the Annual Progress Report: 
1. Follow these steps to reinstate the Annual Progress Report. 

Click the Records and Enrollment link. 

 

2. Click the Student Term Information link. 

 

3. Click the GS Annual Progress Report link. 

 

4. Click the Annual Progress Report link. 

 

5. You can enter the Student ID directly and press Enter or Search. Optional: Use the Search Criteria if 
the Student ID is not known. Click the Search button. 

 



Waive/Reinstate the Annual 
Progress Report Requirement 
SA – GS Annual Progress Report 

 

 
 

4 | P a g e  
    April 2019 
 

6. Click the Status History tab. 

 

7. Enter a reason for the reinstatement (e.g. Waived in error). Click the Reinstate APR button. 
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8. The Status History page will update and display the following: 
Assigned to - the individual responsible for reinstating the APR 
Assigned on - date and time the APR report was reinstated 
APR action - updates to reinstate 
Reason - the reason the requirement was reinstated. 
The Waive APR button will reappear. The Grad Student Annual Progress Report checklist will 
reappear on the student's To Do list in their student centre. The Grad Program Administrator will 
receive an email notification when the Annual Progress Report is reinstated. 
Click the Save button. 

 
End of Procedure. 

 


