COP Manually Evaluate
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The following explains how to manually evaluate a Change of Program application by overriding the automatic
evaluation.

1. Click the Student Admissions link.
[» Student Admissions]

2. Click the Application Evaluation link.
[Application Evaluation|

3. Click the Application Evaluation link.
[Application Evaluation|

4. Enter the student ID number and/or any other search criteria. Press Search or Enter.
Click the Search button.

5. Any previous applications will display in the grid. Note the application centre description for COP
(Change of Program). Click on the application for the COP (e.g. KNBCH).

Click the KNBCH link.

Search Results

View All

A ion Hbr 1D Academic Institution Academic Career Application Program Hbr Academic Program Admit Term Application Center Name Gender Date of B

4 28 10129293 UCALG UGRD 0 KNBCH 2157 CoP) 012119

42206515 10129293 UCALG UGRD 0 KNBCH 2137 UGRD : 01/21/19
6. The application evaluation page displays the evaluation code and the details of the application

status. Additional tabs are available for Early and Final COP Admission. Click the Show following
tabs button at the end of the row.

7. For this example we will complete a Final COP Admission but for Early COP Admission you would
click the Early COP Admission tab. The following steps are the same for both Final and Early COP
Admission.

Click the Final COP Admission tab.

Einal COP Admission
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8. On Final COP Admissions, use the reload button to get the most recent grade information displayed.
Click the Reload button.
| Reload |
Favorites = | Main Menu~ > Student Admissions ~ > Application Evaluation = » Application Evaluation
Home | Worklist | Addto Favorites | Sign out
New Window | Help | & .
] | committee Rating Evaluator Rating HS Average Calculation GPA Calculator Early COP Admission
D *
Academic Career:  Undergraduate Programs Application Nbr: 42275128 5
Prog Nbr: 0 Academic Program: Kinesiology Bachelor
Admit Term: 2157  F15 Program Action: APPL  Application
Residency: CAN Canadian or Perm Res Program Status: AP Applicant
Admit Type: CF3 Othr COP Prog Action Reason:
Application Center: COP CoP EA Status: Joint Ind: N
Academic Level: 3 Application v Final Admission Academic Information
Complete: Status:
Academic Plans for this Admission Program Find | View All Iﬁl First &' 1-2 of 2 &/ Last
Academic Plan Description Academic Sub-Plan Description
1 ATTH-MAJ Athletic Therapy
2 BKIN-DEG Bachelor of Kinesiology
Calculated Values
Final Average {Rating Value): Manual Override: Calculation Type: |Aut0matic v| | Evaluate |
Transfer GPA: Assessment Indicator: v Reload
Total Units in GPA: Final Admission Status: A —
Course Requirements: Early admission status: b
User ID: Evaluation Status: %  Last Upd Date/Time:
Classes Personalize | Find | IE First 4 1-20 of 20 ‘%' Last
; Grd
Unit Taken Rgmnt D/ Derived Mdl Dil Ext
Incl Subj Cat# Grade Taken Term Order Rpt Reject Rsn TC Grp o Incl GPA Stat Stat Ext Course Grade Source
[l KMES 330 A 3.00 2151 2015-01 4.000
[l KMNES 371 A+ 3.00 2151 2015-01 4.000 >
] S0CI 201 A 3.00 2151 2015-01 3700
< r- >
0. To view the existing GPA calculation based on the submitted grades and GPA click evaluate to view
the results.
Click the Evaluate button.
| Evaluate |
2|Page

July 2015




COP Manually Evaluate

UNIVERSITY OF

CALGARY an Application

SA - Admissions

10.

11.

12.

13.

14.

The following message may display indicating one of the student programs will not be included in
the COP evaluation.

Click the OK button.

Message

1
Student program is excluded from COP automation (25050, 217)

..................................

Based on the automatic evaluation, the assessment indicates Hold/Wait for this applicant. To
override the existing evaluation and change the values manually, select the manual override
checkbox.

Click the Manual Override option.
:

After selecting Manual Override the Assessment Indicator and subsequent values can be changed
accordingly. Click the Assessment Indicator list.

Displayed are the options for Assessment Indicator. For this example select Guaranteed.

Below Min

Guaranieed _J

101U Y =
Min Reghet
MIA

Click the Final Admission Status list.
[ 0-oth v|
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15. The options for Final Admission Status display. For this example select Admitted.

[T

Tentad Doc
TentAdm EA
IJ-ELF
Waitlist

16. When admitting for Final COP an Early Admission Status is not required you can leave this field
blank.

17. Click the Evaluation Status list. A list of Evaluation Status display. For this example select Fac Admit
(Faculty Admission). Click the Fac ADMIT list item.

Dept ADMIT
Dept COMD
Dept INADM
Dept RECOM
Eval INADK
Eval RECOM
Eval REVWY

] T,

ac ADMI

Fac CAMCEL
Fac COMD
Fac CRSREQ
Fac EXCEPT
Fac HOLD
Fac IMADM
Fac WO DEC

Fac PRGEX
Fac QUOTA

18. Once the values have been entered to manually override the application save the changes.

Click the Save button.
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19.

20.

After successfully manually overriding the applicant the Program Action (Admit), Program Status
(Admitted) and Final Admissions (Admitted) displays. The Create Program button will display. The

final step will be to create the program for the appli

Click the Create Program link.

Create Program

cant.

Academic Plans for this Admission Program
Academic Plan
1 ATTH-MAJ
2 BKIN-DEG

Description
Athletic Therapy
Bachelor of Kinesiology

Academic Sub-Plan

Calculated Values

Final Average (Rating Value): Manual Override: [+ Calculation Type:

Transfer GPA: Assessment Indicator:

3.56 e
Total Units in GPA: 30.00 Final Admission Status: I-: mitted e
Course Requirements: 50.0 Early admission status: I v
User ID: 04082141 Evaluation Status:
Classes
Grd
Inel Subj Grade Unit T Taken Rpt ntD/ Ic G Pt Derive

D ki U Mew Window | Help | 2

Academic Career:  Undergraduate Programs Application Nbr: 42275128 & @
Prog Nbr: V] Academic Program: Kinesiology Bachelor
Admit Term: 2157  Fi5 Grogmm Action: ADMT  Admit
Residency: CAN Canadian or Perm Res Program Status: AD Admitted
Admit Type: CF3 Othr COP Prog Action Reason: AUTO  Automated Eval Decision
Application Center. COP COP EA Status: JointInd: 1
Academic Level: 3 Application v ( Fmal Admission A »\\dmm@ Academic Information

Complete: atus:

Find | View All |

Description

l—v Evalirate

-
>~
I:.=: ADMIT % Last Upd Date/Time: 2015/06/03 9.&4:"&

Personalize | Find | IE

dl Dl

First'4/ 1-2 of 2 ‘&' Last

( | Create Program )

First'4' 1-29 of 20 '}’ Last

Ext

Cour,

At this point the student will be admitted and matriculated and an update of the student's program
and plan displays. If any of the status display as unsuccessful they will have to be manually created.

Annlicatinn Mhre =1 Ed

Message

AFITEA T

Please Mote: (25050,128)
Update of Student Program / Plan and Term Activation information SUCCESSFUL.
Below is the status of each required steps:

Create new Program /Plan.................... SUCCESSFUL
Update Term Activation SUCCESSFUL

Update Tuition Variable SUCCESSFUL

Cancel Previous Programs.... SUCCESSFUL
Copy Student Attributes
Update Requirement Term .
Update COOP/INTE Plan

SUCCESSFUL
SUCCESSFUL

Early admission status: -

Evaluation Status: Upd DatelTime: 2015/06/03

s =
[Fac ADniwe

Click the OK button.
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21. To confirm the change, you can use the breadcrumbs to navigate to Application Summaries >
Program Plan Summary.
Click the Student Admissions link.
|Studer1t Admissions ~ |
22. Click the Applicant Summaries menu.
30  Applicant Summaries ¥
23. Click the Program and Plan Summary menu.
D Program and Plan Summary
24, The application information will carry over and auto populate the search criteria. Press Enter or
Search. Click the Search button.
25. The following grid indicates the change in the program (CF3) and the Plan Change (ATTH-MAJ).
Fmneiles - Main Menu =  » Stoderd Adméssions = » Apphcant Summaeies = » Program and Plan Samemary
| Home Wiorichial A bo Favonbes Sign out
Mow '.'.:n-'.;:\-.a.'|l-|n:|| |
Program and Plan Summary
7 L0584 :.'_l_.:-1_|:-_] EDNE S
[+] Display canceled program siatus data rows.
Personalize | Fing | B B First ‘4 18 o082 Last
Term Appdbr Prge Che Card Jnt Pri Prog fSogree AR Plan REG L Losd Type Adm 3 Prg 21 Resson OO0 Sanding
2137 42208814 0 T ] s EMEE-As 1 HE & AZ SELF
21370 U0 M F EHNE S-Mik 1 F
21410 g H P ERES-IA, 1 F
25430 U N P KHES-HA 2 N
2145-U U M FHES-hiid 2 N
29470 g N P KMNE S-hLis v i ;
21510 U0 M P ENBCH B3C-DEG EMES-HLA] £ F
CZ:'-F'-' RZITST 0 L N ENBECH BEIN-DEG ATTH-MAT 3 CF3 A j}
[oF Foekiim bs Search Y] Moty
For the corresponding online learning, consult www.ucalgary.ca/ittraining/Student Administration
End of Procedure.
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