
Sample Student 
sample.student@ucalgary.ca • (403) 555-5555 

 

EDUCATION             
Bachelor of Science, Psychology               Sept. 2020 – April 2024 
Cumulative GPA: 3.92/4.00 
Thesis title: “If you have an Honours thesis, you can include the title if you’d like.”  
 

EXPERIENCE             
Name of company and position title               Sept. 2021 – Aug. 2023  
• Include accomplishment statements of one or two lines each. 
• Number of accomplishment statements to include depends on importance of 

position/activity. 
• Begin each accomplishment statement with an active verb (“led”; “initiated”; “served”; do a 

web search for “action words for resume” to get ideas about verbs to use). 
 

Name of company and position title                Aug. 2020 – Sept. 2021 
 

LEADERSHIP             
Name of involvement 
• If you have many items under Experience, you may want to divide up the section into 

smaller pieces (e.g. a separate section for “Leadership” and “Athletics”). 
 

AWARDS & SCHOLARSHIPS           
• If you have received a large number of awards and scholarships, you may want to include a 

short summary of them. The next item gives an example. 
• Received more than $100,000 in scholarship funding between 2020 and 2023. You can also 

include a short list of major awards. 
• One other strategy is to title your section SELECT AWARDS & SCHOLARSHIPS. This section 

would only list the major awards. The next items give some examples of what to include. I 
recommend including dollar values for scholarships. 

• Chancellor’s Club Scholarship, University of Calgary ($80,000)       2020 – 2024  
• Best Paper Award, Undergraduate Psychology Conference        2023 
 

PUBLICATIONS            
• Include publications in the standard format that you would use in your discipline or area of 

study. If there are multiple authors, be sure to put your name in bold (see examples below). 
• Don’t worry if you don’t have any publications. In many fields, it is difficult or unusual for 

students to have any publications while still in their undergraduate studies. 
• Gupta, B., Student, S., Smith, J. (2023) Title of publication/presentation. [Details of 

publication.] 
 

SKILLS              
• This is a section where you can include information about languages you know, along with 

software and programming languages, or any other relevant skills based on your academic 
and other types of experiences. See the examples below. 

• English (native fluency) 

mailto:sample.student@ucalgary.ca
Jared Secord
Be sure to use your professional email address (e.g. UCalgary), rather than gmail, Hotmail, outlook, etc.�There’s no need to include a mailing address.

Jared Secord
Use an em-dash (a longer hyphen) rather than a short hyphen.

Jared Secord
GPA is optional. If you include it on your CV, make sure that you are giving a completely accurate number.

Jared Secord
For a compressed, two-page CV, make sure that the bullets have minimal indentation. This will help you fit more content in your two pages.

Jared Secord
Be consistent with punctuation: either include periods at the end of every bullet statement, or don’t include periods at the end of any of your bullet statements. 

Jared Secord
To make the CV smaller, you can change the font for blank lines between items and sections.This blank line here is 4-point font, rather than 12. This takes up considerably less room on the page.

Jared Secord
Put dates in reverse chronological order within sections (most recent items go first in the list).



• French (proficient in writing, speaking, and listening) 
• Programming: Java, Python 
 
HOBBIES & INTERESTS           
• I recommend including a hobbies & interests section. See the examples below. 
• Running: completed three 5K races; currently training for first half-marathon. 
• Reading: reads novels and non-fiction books of multiple genres. 
 
 


