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Date:
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Personal Email:

Rank:

Appointment Information
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    Dept ID: 

Date of Birth:
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Dean or Equivalent : Position #:

according to Article 1.6 c)
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Transaction Type: 

Prefix:

City:

First Name:
Postal/Zip Code:

Country of Birth:

        Empl ID(if known):

Middle Name(s):

Expected End Date

Last Name:

    Appt Type:

Removal Allowance:

Please scan and email completed form to the HR Contracts Team: academic.contracts@ucalgary.ca 
Faculty should note that the University of Calgary collects, uses and discloses personal information in accordance with the provisions of the Freedom of Information and Protection of Privacy (FOIP) Act. Information is 
collected under the authority of the FOIP Act as well as the Federal Statistics Act and Income Tax Act. It is required for administrative purposes and is disclosed to relevant academic and administrative units. Specific data 
elements are disclosed to the federal government to meet reporting requirements and to the Faculty Association in accordance with the Collective Agreement. Relevant educational qualifications, current rank, 
department/faculty affiliation, salary range, and business address and telephone number are defined as the employee's public record; all other data is considered confidential.
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Human Resources
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(if applicable)
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Automatically terminate current appointment? Yes No

Yes No Posting No: JOR No:

Comp. Rate (annual)

Yes No Relocation top-up (if known)

Start-up Funds (if known) Other:
:

:

By signing this document, I hereby approve the details as described herein:

https://ucalgary.ca/hr/sites/default/files/teams/241/AE1-Form-Help.pdf
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