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Login to Academic Portfolio using the 

link through the portal 

My UCalgary > All About Me > My Job 

> Academic Portfolio  

 

or  

Click the link in the Interfolio welcome 

email, then select the button – 

Sign in with Partner Institution  

to login using your UCalgary login 

email and password 
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(1) Click ‘Packet’, next 

to Overview  

 

 

 

 

The following sections are 

outlined in detail below. 
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(2) Start with by clicking the top right button ‘View instructions’. 

 

 

 

 

 

 

(3) Fill out the submission form, answering all questions. 
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(4) You may upload your Academic 

Performance Report (APR) under 

the section ‘Progression Through 

the Ranks (PTR)’ to support your 

PTR assessment 

 

A PDF of 2 to 5 pages is expected. 
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(5) If you clicked ‘yes’ in your submission form to 

apply for other increases, additional information is 

required to upload under each relevant section: 

 

Outstanding Achievement Awards (OAAs) 

Please upload the additional information required  

A PDF limited to 5 pages in length. 

 

 

 

MOA COVID Period Assessment 

Please upload the additional information required  

A PDF limited to 5 pages in length. 
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(5a) FINALIZE SUBMISSION –  

        Click ALL Submit buttons 

 

Once you are ready for the Head to 

review your submission, and you 

have confirmed you have finished 

uploading any additional 

information related to your case, 

you must select ‘Submit’ buttons on 

all sections (APA, PTR, OAA, MOA 

Covid), even if you are NOT 

applying or uploading any 

documents. 
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 (6)  Check the HR 

Academic Performance 

Assessment website for 

reference documents 

such as Article 29, 

Schedule A, MOA Covid 

Period Assessment, 

assessment timeline 

and FAQs. 

 

(7) Confirmation of 

submission status can 

be seen under ‘Your 

Packets’ on the left-

panel menu. You may 

still view the submitted 

Packet, but it is now 

locked and sent to the 

Head for review.  
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To unlock or revise any submitted sections of your packet, 

please contact:  

hracadem@ucalgary.ca 

mailto:hracadem@ucalgary.ca

