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How to View and Print your Pay Statement

Purpose: This quick reference guide shows you how to view and print your pay statement.

Audience: All University of Calgary employees.

Prerequisites: Must be logged in to the myUofC portal to access pay information.

Step 1: Access My Paycheque Page Dashboard ~ My work  Aroul

1. From the myUofC portal, click All about me.

M 1.
2. Under the My pay header, click My paycheque. _ Y sPaEe

Get f o

The View Paycheque page is displayed.

Step 2: Select Paycheque to View
A list of all available pay statements is displayed.
1. Use the Cheque Date column to locate the pay statement you wish to view.
a. Use the View 100 or First/Last navigation buttons to view additional items if applicable.
2. Click View Paycheque for the item you wish to view/print.

The selected pay statement is displayed.
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View Self Service Paycheque 1a.
Paycheque Selection Personalize | Find | &) B |rist @ 1-100f171 ) Last
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Step 3: View and Print Pay Statement
1. View your pay statement information.
2. If you'd like to print the selected pay statement, click the right mouse button and choose Print... from themenu.

University of Calgary Pay Group: S5L-AUPE Salary Penzionable Busmess Unit UCALG
2500 Untversity Drive W Pay Bezin Date: 010172018 Advace & 000000002823329
Calzary, AB T2N 1M4 Pay End Date: 01/1572018 Advice Date: 011252018
TAXDATA: Faderal Quebec AR
- Employes ID: et Claim 11.809.00 18.915.00
Department- Amount:
Location: Special Latters:
ok Title: Addl Percent:
Pay Rate: Addl Amount:
HOURS AND EARNINGS TAXES
v Select Tool Description EJ!I.I‘J.‘]I.I 1D
Description Rate = hinss | CIT 568.56 1.124.01
Salary - Support Staff Hand Tool 5178 CFR 13546 31092
Comp Time - Taken 1 0.00 ElI 54.56 10911
Leave Short Tenm - Paid - 0.00
Comp Time Famed @13 Marquee Zoom 0.00
Comp Time Eamed @2 0 0.00
Previous View
TOTAL: Lo s FITE | TOTAL: 77898 LN
BEFORE-TAX DEDUCTIONS Print... ctri+P | EMPLOYER PAID BENEFITS
Dezcription Current j - % XTID Description Current ITD
PSPP Pension Deduction 386.06 3] Find 870 Extended Health 7285 14570
AUPE Dues 41.08 { =n 3964 | Dental 5116 10232
3.30 PSPP Pension Deduction 386.96 §19.52
. §2292 WCE - AB 1052 2104
Document Properties... 945
150.15
Show Mavigation Pane Buttons
TOTAL: 42804 S01.68 TOTAL: 96.73 334.16 *Taxable
TOTAL GROSS CIT TAXABLF CROSS TOTAL TAXES TOTAL DEDUCTIONS NET PAY
Current: 328639 285835 778.98 SM.77 1982 64
YTD: 6.572.78 367010 134 1.235.84 3.792.90
LEAVE BALANCES End Balance NET PAY DISTRIBUTION
Sick 450.00 Advice =000000002823329 198264
Vacation 12358
Compensatmg Tume Off 46.13
Sack 70% 420.00
Total: 198264
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