CALGARY

Subject: Blackboard Login Help

Below are the instructions to log in to Blackboard and access iS? eLearning courses.

Logging in to Blackboard:

1. Go to http://my.ucalgary.ca/
2. Log on with your elD and password

3. Faculty and Staff - click the quick link to Blackboard on the right hand side of the page

Your Role

Welcome Heather

What is the iS2Project and how

Enterprise Systems B I
For Administrative Staff will it affect YOU?
My Records 5] . o B I
The iS2 Project is a multi-year strategic initiative to
At the UofC a improve financial controls, improve administrative
Campus Services services, and reduce administrative costs across campus.
Library Part of this project is an upgrade to the PeopleSoft system
T and some Human Resources, Finance and Supply Chain
Management processes which will take place July 23, 2g#f1.
Help Click here to view a document that highlights some of tRe

anticipated changes and will provide you with some insig!
as to what may change for you. Training will also be
available for the new and revised Human Resources,
Finance and Supply Chain Management processes.
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Learn more

2011 Convocation - Ceremony
Assistance Required

The Spring Convocation ceremonies are quickly
approaching. The convocation committee is currently
recruiting volunteers for the June 6th -10th, 2011
ceremonies. It is a very important celebration for our
graduates and our volunteers are critical to the success of
these ceremonies. For every ceremony we require 75-100
individuals in various roles. Thank you for your willingness

Alternate log-in to Blackboard:

1. Go to http://blackboard.ucalgary.ca/
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2. Login using your elD and password, or your IT user name and password.
3. Faculty and Staff - click the quick link to Blackboard on the right hand side



Help Available

For assistance with your elD, username and/or password, connecting to or working in Blackboard, call
the IT Support Centre at (403) 220-5555, Monday to Friday, 8:30 am to 4:30 pm and Saturday and
Sundays 10:00am — 2:00PM or email itsupport@ucalgary.ca.

If your question relates to an iS? training course please send an email to is2train@ucalgary.ca

Accessing your training course in Blackboard:
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After launching Blackboard from the quick link, you should see your Blackboard Welcome page
with your name at the top.

You need to enroll in the courses recommended for you.

Click on the Course tab.

Click on the iS? folder in the Course Catalog section on the right-hand side of the page.

You will see the full list of iS? eLearning courses. Enroll in the courses you choose by clicking
‘Enroll’, ‘Submit’ and ‘OK’. You will then be taken to the main page of the course and can begin
study.

You can log out of Blackboard and return to the courses at any time. When you return to
Blackboard, the courses you are registered in will be listed on the right-hand side and important
announcements listed on the left. You can access any of your training courses by clicking on the
course title on the right side.

USEC - THIS IS NOW

[

No system announcements have been posted in the last 7 days.
[ Calendar

@ Tasks

A View Grades
B4 Send E-mail
Address Book

Courses in which you are Sglled:
£ HCM - Hiring
£ HCM — Time and Labor

No course announcements have been posted in the last 7 days.

My Calendar

No calendar events have been posted in the last 7 days

1 Personal Information

NOTE: You will NOT be able to access iS? training course on Blackboard until after June 21%.

Confirming course completion:

Once you have completed your self-study course, confirm completion by clicking on the Attestation

button from the main menu, or the link on the Course information page.
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HCM = TIVE AND LABOR (IS2 HCM TIME AND LABOR) > COURSE INFORMATION

| Course Documents
Attestation

< Course Information

Overview

< Curtent HCM — Hiring and Time and Labor in-lass trining has been put on holdfr the months of April and My in preparation for the new raining tht wil
roll out in June. Training on the changes to the HRHCM processes and associated system changes taking effect July 29th will be delivered beginning late

June. More information on these changes and the iS* Project can be found here

As the completion of training is a requirement prior to HCM system access being granted. an interim solution has been put in place. Course material is
available through Blackboard for self-study. After reviewing the material, the staff member requesting access to the system should ‘attest’ that they have
completed their self-study by completing a brief survey within the course. The attestation data will be fed to the IT Security team to initiate access request
provisioning

@ control Panel

Access must still be requested through the I-AM tool or by calling IT Support at 220 — 5555 ext 2
Two variations on this course are available:

Time and Labor - Hourly Employees
Time and Labor - Salaried Employees

Review the material for either or both courses, available in the Course Documents section, as appropriate and then complete the attestation. This feature
can be accessed either by the link below or from the left menu.

Supporting material such s job aids, quick reference guides and online simulations (UPKs) continue to be available on the BAS website at

or Ci of C

gltestation or confirmation of comple

b %3 in this brief sunvey will satisfy the requirement for training prior to HCM system access being
provisioney

Logging Out

Click on the Logout button to log out of Blackboard. You should do this when you finished working with
your training course — especially if you are using a public computer.

| SZ project

INNOVATIVE SUFPORT SERVICES



