UMIVERSITY OF

CALGARY

FAcuLTY OF FACULTY OF
MED[LINE & DENTISTRY MEDICINE |

UNIVERSITY OF ALBERTA

Provincial Academic ARP
First time sign in for P-AARP Website

1. Registering your account

ﬁd Forgot your password? Change your password?

Click Here

Log in below

S User Name: imed\jane.roe |

¥» Change your password :
Password: |sessssss |

# Update your information on file

* Set up your 3 security questions Log on to:

Login

HiiTeC

Health Innovation and Information Technology Centre

I‘I Alberta Health
B Services

First you should register your
Med account by going to the self-
serve password utility to update
your account, change your
password, and setting up 3
security questions should you
ever forget your password.

Open:
https://selfserve.med.ucalgary.ca
in a browser window and enter
your MED Domain Account
username and password, e.g.:
med\jane.roe
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My Info Change Password Reset OBA

General

Display name : | |

* Eemail :

] |
jane.roe
i 9
o Description / Role : | -
* [ Supnort Staff AUPE sl o
* Dept / Cost Centre : 5
' | Oncology |lj o
Euilding and Room
Number ; 1234 | a
Contact
Cell Phone : | i
!(403] 555.5555 ! o
Address

Street: |j55
Main Street

City: = |Ca|gary |

Telephone Mumber :

* Ucip# / Employee

D
* Job Title :
* Company :

Manager :

Authorized by: :

Fax :

Frovince :
Postal Code :

Country/region :

Save

(403) 555.5555

12345678
raining

U of C, Faculty

i
|

L

(403) 555.5555

e
34 TSW
Canada

Once into the site, you can
update your information, change
your password or set/reset your
security questions and answers
for the Self Service Password
Change by clicking on the
appropriate tab.

=8 Forgot your password?
L Click Here

Log in below

Change your password?

Log in to...

User Name: |
»» Change your password
. . Password: |
»» Update your information on file ;
» Set up your 2 security questions Leg on to: | MED

|

If you ever forget your
password, click the ‘Forgot
your password’ button and
follow the prompts.

2. Locating the Provincial Academic ARP Website

Open Internet Explorer® and enter the URL: https://www.facultyaarp.ca

Add the site as a ‘Favorite’ for future access.

! The Website works best with Internet Explorer - recommended
HiiTeC

Health Innovation and Information Technology Centre
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ig; https st med.ucalgary.ca /adfzls

View Favorites Tools Help

| @sintn [ ]

FACULTY AARP

«,% L] UNIVERSITY OF
FACULTY OF "‘ :‘ [ AGARE I.I Alberta Health

MEDICINE & DENTISTRY "-- MEDICINE W Services

UNIVERSITY OF ALBERTA

UofC: Faculty of Medicine

The site that you are accessing requires you to sign in. Select your organization fram the
following list.

:UnfC' Faculty of Medicine
L UofC: Faculty of Medicine
UofA: Faculty of Medicine & Dentistry

Choose your location (Uofc)?
with the drop-down arrow
then click “Continue to Sign In”

FACULTY AARP

[TE-E UNIVERSITY OF

i ALGARY M aiverta Heaith
’«'f MEDICINE B Services

FacuLty oF
MEDICINE & DENTISTRY

UNIVERSITY OF ALBERTA

UofC: Faculty of Medicine

Type your user name and password.

User name: | med\jane.roe s

Password: | sesssns

Login with your Med
username and password.
Your username must be
preceded by med\ with a
dot between your first and
last name

Note: Your Med Domain
Account is not the same
account you use for email
(UCIT account).

med'jane. roe )

4

% AHS Employees. Those who work in Calgary Zone will access through UofC and those in Edmonton through U of A

HiiTeC

Health Innovation and Information Technology Centre
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e = | MyLinks ~

[ 8] Advanced Search

Academic ARP Welcome
:‘: UNIVERSITY OF [l Sites ['vj
£ ' @SN Alberta Health Academic ARP )
FACULTY OF MEDICINE E  Services

MEDICINE & DENTISTRY

UN

ITY OF ALBERTA

about the Project and the P FW AARP as it is developed
Surveys and implemented

= Interfaculty Working
Committee Opinions
about Web Site

The Provincial FacuItH-Wide Academic ARF Project is a critical
piece of work that will enable us to:

7/ Recycle Bin

Provide long term stability for current AARPs given the
expiration of the Trilateral Master Agreement

Extend participation to other specialties on a prioritized
basis

Level the playing field provincially across like specialties
Provide a common principles framework for all current and
future AARPs

el Ary
Wiew All Site Content
Documents .
T e T elcome to the Provincial Faculty-Wide
Wel to the P I Faculty-Wid Al ety
ARP Updates : = = = CLICK HERE to Ask a Question
(A Academic Alternate Relationship Plan Web Site St o Gikestion o Coninent
‘I:bn':tctthe AARP about this site or the AARP
o 2

2 The purpose of this site is to provide you with: Fropeet
= Objectives
= Why Provincial

s Accurate, up-to-date information about the P FW AARP Freqm_anﬂy e
= Project Scope et Questions
rojec

= Project O t

i et + An opportunity to ask questions and give your opinion E;ICK HERE toset alistof
# Plan and Timelines Qe

Use this link to see a list of
frequently asked questions and
read responses

You now have access to the P-
AARP Website.

3. Optimizing your Browser for Single Sign On

" . T oa Browsing History... Cirl +5hift+Del
Favorites <

ke rertes gy BlmT bk i your Internet Explorer browser.

| e Home Reopen Last Browsing Sessian
— InPrivate Filtering Cirl4shift+F

cademic ARP . H H

i Irfrivate Fitering Settings Selecting the Trusted Sites Option
fasnal
,..-., Pop-up Blocker 3
4 SmartScreen Filter [3
FacuLty oF &
MrIDICINE & DENTISTRY Manage Add-ons
LD Compatibility View .
Compatibility Yiew Settings OQtlonS

view All Site Content

Documents e

Provincial Academic Vindaws pdate

ARP Updates Developer Tools F12

About the AARP

Project Diagnose Connection Problems.. .

» Objectives Send to OnelNote

To stop repeated pop-ups that ask for your username and
password while navigating in a Website, set the “Trusted Site” in

Open Internet Explorer and go to the site. Along the top toolbar
click Tools which opens a drop-down menu. Now click Internet

HiiTeC
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Minternet Uptions

| Gener | Security J.’Pri\raq-I | Content | Connections | Programs | Advanced |
i

Select a zone to view or change

Restricted
site:

Trusted sites
This zone contains websites that you
trust not to damage your computer or

your files,
Yfou have websites in this zone.

Security level for this zone

Custom
Custom settings.
-To change the settings, dick Custom level,
-To use the recommended settings, dick Default level.

l Custom level... _l l Default level _l

[ Reset all zones to default level l

I Ok i[ Cancel J

The “Internet Options” window should now be open. Click Security
>> Trusted Sites >> Sites.

“Trusted sites

You can add and remove websites from this zone, All websites in
this zone will use the zone's security settings.

Add this website to the zone:
| https:/fwvew. facultyaarp.ca ‘

Websites:

(L]

Adding a Trusted Site

The “Trusted sites” window should now be open. The address of
the site you are on appears in the space under “Add this website
to the zone” (insert it manually if it doesn’t). Now click Add. This
moves the address to the “Websites” space. Make sure the box
“Require server verification (https) for all sites in this zone” is
checked and click Close.

Ihternet Options.

| General | Security |Pri\c'a::5-I | content | Connections || Programs | Advanced |

Select a zone to view or change security settings.

Setting the Custom Level
In the “Internet Options” window that’s still on your screen, click
Custom level...

@ ¥ v 0o

Internet Localintranet Trusted sites  Restricted
sites |
Trusted sites
This zone contains websites that you
trust not to damage your computer or
your files,
You have websites in this zone.

Security level for this zone

Custom

Custom settings,
- To change the settings, dick Custom level.
- To use the recommended settings, dick Default level,

@ Defaultlevel |
_/

[ Reset all zones to default level l

[ QK ] [ Cancel

HiiTeC
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The “Security Settings - Trusted Sites Zone” window should now be

Setlings .
© vt = open (Figure 7). Scroll down to the bottom. Under “User
(25
ol Authentication” make sure the button beside Automatic Logon
8 et with current user name and password is selected. Click OK then
nable
%ginﬁngblofhvaanmem OK on the “Internet Options” window that’s still on your screen
Disable
@ Ensble and you’re done.
O Prompt
2, User Authentication
SgaLogon

O Anonymous logon
() Automatic logon only in Intranet zone

@ Automatic logon with current user name and password I
(_) Prompt for user name and password [-vil

[l T— Bl
*Takes effect after you restart Internet Explorer

Reset custom settings

Resetto: | Medium (default) ||

HiiTeC
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