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Department of Geoscience
Emergency Response Plan

To be circulated to all participants and to Department Head

	Activity: 
	NAME OF Field trip/field school HERE (Header text)

Instructor:

Teaching Assistant:

Other Trip Leader: 
	Dates:
	UPDATE



	Activate in case of:  
	
	How to Activate:
	Notify others in the field by:

	x
	Illness
	
	
	Voice

	x
	Injury
	
	
	Whistle

	x
	Hazardous Condition
(advise participants, document and adjust program)
	
	
	Radio

	x
	Missing Person
	
	
	

	x
	Vehicle Accident
	
	
	

	
	Other?
	
	
	Other?


Initial Emergency Action Steps for illness and injury:

	
	1. Approach injured/ill person safely

	
	2. Prevent further harm–DO NOT MOVE injured

	
	3. Identify urgent issues: unconsciousness, breathing, pulse, severe bleeding


	Roles:
	Primary
	Alternate:

	In Charge overall
	INSTRUCTOR 
	Teaching Assistant 

	Check the patient
	TEACHING ASSISTANT 
	Instructor or SP

	Call for assistance
	TEACHING ASSISTANT
	Instructor or SP

	Provide Care
	TEACHING ASSISTANT
	Instructor  or SP

	Take charge of uninvolved persons
	Selected Participant  (SP)
	Selected participant (SP)

	Assist with care
	Selected Participant (SP)
	Selected participant (SP)

	Provides peripheral support
	Selected Participant (SP)
	Selected participant (SP)


NOTE:  qualified University of Calgary faculty or technical support staff may assume either the INSTRUCTOR or TEACHING ASSISTANT roles in this ERP
	Emergency  Plan:


	Condition:
	
	Actions:
	Follow-up:

	If Accident Occurs:
	- Stop and Check for Injuries/Illness

- Provide First Aid care as needed
	- Record details in notebook*

	
	If NO Further Care Required:

	
	
	- Proceed with planned activities

- Check with medical services in town upon return (interface with local ERP/organization medical resources?)


	Property Damage only:

· Notify Supervisor asap

· File incident report with 24 hours

Minor Injury:

- Notify Supervisor asap

·  File incident report with 24   hours

	
	If Further Care IS Required:
	

	
	If Patient IS ABLE to evacuate under own power or with help
	TEACHING ASSISTANT assists patient out and drives to medical facility

INSTRUCTOR  takes charge of remaining group

INSTRUCTOR and Staff initiate Change Management process to determine actions and communicate to remaining group

(Activate Alternate Roles using pre-selected Participant)
	- Notify Supervisor as soon as possible
- File incident report with 24 hours


	
	
	
	
	

	
	If Patient needs Emergency Evacuation:
	- Contact EMS (First Responders) via telephone or radio (interface with local ERP?)

TEACHING ASSISTANT —stabilize patient, monitor vitals, provide TLC

- Send two Selected Participants to meet First Responders

- INSTRUCTOR takes charge of remaining group

- Patient's group assists with evacuation

- TEACHING ASSISTANT will accompany or follow patient to hospital

(Activate Alternate Roles using pre-selected Participant)
	> Notify Supervisor as soon as possible
> Contact Campus Security at 403-220-5333
> File incident report with 24 hours


	
	Missing Person
	· INSTRUCTOR will initiate missing person process, Initial Response (limited search) using own resources with care and strong control

· If person(s) is not found within Initial Response parameters, Instructor will contact Emergency Services (First Responders) via telephone or radio 
- TEACHING ASSISTANT takes charge of remaining group

- TEACHING ASSISTANT will return with balance of group to local accommodation or as directed by local emergency services.
- TEACHING ASSISTANT will remain in contact with local emergency services.


	> Contact Campus Security at 403-220-5333
> Notify Supervisor as soon as possible
> File incident report with 24 hours


	
	Vehicle Accident (assuming no injuries or injury response completed)
and/or Inoperable Vehicle
	- Contact Emergency Services (First Responders) via telephone or radio
- DRIVER to remain with vehicle

- TEACHING ASSISTANT to remain with damaged vehicle

- INSTRUCTOR takes charge of remaining group and arranges tow/repairs 

- if necessary, INSTRUCTOR determines shuttle arrangement to return remaining participants to accommodation

- if necessary, INSTRUCTOR arranges alternate transportation
(Activate Alternate Roles using pre-selected Participant)
	> Notify Supervisor as soon as possible

> Contact Campus Security at 403-220-5333

> Notify rental company per contract
> File incident report with 24 hours


	
	
	
	


Destination and Route Information
	What route are you taking to your destination (use highway/road numbers)?  Provide information for each day if your route varies or if you are travelling.  Provide a map and exact locations if possible.  




How Can We Reach You in the Field?
	
	Type
	Name
	Phone Number/Frequency:

	
	Cell Phone
	
	

	
	Satellite Phone
	
	

	
	Radio
	
	

	
	Hotel/other lodging
	
	


Emergency Contacts (EMS, Fire, Law, Search and Rescue, Hospitals with Emergency Depts.):
You must provide more information than just 911.  Where is the nearest emergency medical service?  What is the phone number?  
	Dates/Area

(attach map if useful)
	Agency, Location
	Phone Number

	
	Emergency Medical Services
	

	
	Local Police/RCMP
	

	
	Search and Rescue
	

	
	LOCAL LAND OWNER/LESSOR:
NAME:  ______________________________

CONTACT: ___________________________
	

	
	Provincial/National Park Authority
	

	
	Provincial/national environmental Authority
	

	
	Other
	


Evacuation Considerations:

	Appropriate Response:
	Resources:

	Evacuate under own power or w/assistance
	There are there sufficiently strong participants to assist?

	Pick up with wheeled vehicle
	There is access to incident site with rent truck?

	Needs litter evacuation
	Emergency First Responders are ?

	Needs technical rescue
	Search and Rescue group is ?

	Needs helicopter airlift
	How to access? Limitations: areas, times, weather?


Notifications:
	Situation: 
	Appropriate Response: 
	  Time Frame:

	Minor Property Damage 
	· Notify Department verbally
	As soon as possible

	
	· Submit Incident Form to Risk Management/Campus Security
	Within two working days

	Minor Injury/Illness
	· Notify Supervisor verbally
	As soon as possible

	
	· Submit Incident Form to Risk Management/Campus Security
	Within 24 hours

	Missing Person*
	· Contact local emergency services
	After Initial Response

	
	· Notify Supervisor verbally
	As soon as possible

	
	· Notify Campus Security 220-5333
	As soon as possible

	Significant Property Damage*
	· Notify Supervisor verbally
	As soon as possible

	
	· Notify Campus Security 220-5333
	As soon as possible

	Serious Injury/Illness*
	· Contact local emergency services
	As soon as possible

	
	· Notify Supervisor verbally
	As soon as possible

	
	· Notify Campus Security 220-5333
	As soon as possible

	Fatality*
	· Contact local emergency services
	As soon as possible

	
	· Notify Supervisor verbally
	As soon as possible

	
	· Notify Campus Security 220-5333
	As soon as possible


	Environmental Damage
	· Notify local environmental authority
	As soon as possible

	
	· Notify Supervisor verbally
	As soon as possible

	
	· Submit Incident Form to Risk Management/Campus Security
	Within 24 hours


· Incident Reports will be required from trip leaders and witnesses. Document events in progress.  All documents and reports prepared in anticipation of regulatory investigations and litigation.
	What to report:

	Who is involved?
	When did it happen?  (date, time)

	What is the nature of the illness or injury?
	Where is (are) the involved person(s)?

	What is being done?
	How did it happen? (nature of activity)

	· Incident Reports will be required from trip leaders and witnesses. Document events in progress.  All documents and reports prepared in anticipation of regulatory investigations and litigation. 




Emergency Contacts—Activity Staff (List a contact person for each member of the field party) Note:  this section is not distributed to students.  
	Staff Member
	Contact Name
	Contact Number(s)

	
	
	Work
	Home 
	Cellular

	
	
	
	Activate Department ERP after normal business hours

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	STUDENT CONTACTS MUST BE COMPLETED

on INFORMED CONSENT form.
	


Office Contacts (Add to and/or modify as appropriate)

	Description
	Name
	Telephone Numbers

	
	
	Work
	Home 
	Cellular

	Department Head
	David Eaton
	220-4275
	Activate Department ERP after normal business hours

	Dep’t Manager
	Brenda Mottle 
	220-4852
	

	Dean of Science
	J. Sandy Murphree
	220-6286
	

	Science safety Consultant
	Fred Dore
	220-5071
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